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Ob YI{EBHO-METOZLI/II{ECKOM OTZLEHE
YOV BO «MHCTHTYT ynpaBieHUs»

1 .001me moJ10KeHus

11 VueOno-meronuueckuit otaen (naee YMO) HOY BO «MuctutyT ynpaBieHus» (gaiee
WHCTUTYTA) SBISETCS CTPYKTYPHBIM IIO/pa3ACiICHHEM HWHCTUTYTa, Yepe3 KOTopoe
OCYIIECTBISIETCS YIeOHO- METOAMUECKOE oOecTeueHrne 00pa3oBaTeaIbHOrO MPoIecca.

1.2. Y4eOHO-MeTOIMYEeCKUN OTAEN HAXOJUTCS B HEMOCPEICTBEHHOM MOJYMHEHUH MPOPEKTOpPa
1o yueOHO-METOIMUECKOi pabdore.

13.IIpopektop 1o y4yeOHO-MeTOAMYECKON paboTe, Ha3HA4YaeTCs U OCBOOOXKAAETCA OT
JOJDKHOCTH  MPHKA30M TPE3HJCHTa WM PEKTOpa HWHCTHTYTa B COOTBETCTBHU C
JCHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

14.B cBoeit paboTe y4eOHO-METOAMYECKHU OTIEI PYKOBOJCTBYETCS HOPMATHBHBIMHU
JOKyMEHTaMH MuHHCTEpCTBAa O0pa3oBaHuss ©u Hayku Pd, VYcraBoM WHCTHTYTa,
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMH WHCTUTYTA, PEHICHUSAMU YueHoro u HayuHo-
METOAMYECKOTO COBETOB, pacIOpsSHKEHUSIME ~ TIPOPEKTOPOB [0 HaIpPaBICHUSIM
JesTeNbHOCTH 1 HacTosumM [Tonoxernem.

1.5. TTo BompocaM coOIIOACHNUS MPABHII BHYTPEHHETO PACTIOPSIIKA M y4eOHOW AUCIUTUINHBI B
WHCTUTYTE TMPOPEKTOPY IO  Yy4eOHO-METOAWYECKOH paboTe TOAUMHSETCS  BECh
MeIarOTMYECKUI COCTaB U y4eOHO-BCIIOMOTaTEeIbHBIN IIEPCOHAIL.

2. CTpyKTypa y4e0OHO-MeTOANYeCKOro 0Tae/1a
B cocraB yueGHO-METOANYECKOTO OTAEIa BXOJIAT:
2.1. IIpopekTop mo yuyeOHO-METOAMUYECKON paboTe, HaYaJIbHUK Y4€OHO-METOINYECKOTO
oTjena.
2.2. Cnenuanuct y4eOHO-METOANYECKOro OT/IeNa.
2.3. Criermmanuct yueOHO-METOIUIECKOTO OT/ENa.

3. OcHoBHbIE 321244 U (PYHKIUH Y4eOHO-METOHYECKOT0 0T/Ie1a

3.1. Opranuzanust pa3pabOTKH pabouMX Y4YeOHBIX IUIAHOB IO BCEM CIELHAIbHOCTAM U
HarpaBJICHUSIM OYHOHN U 3204HON (hopM 00ydeHusl.

3.2. KoHTpOJIb 32 BBIMOJIHEHUEM Pa0OUYNX y4eOHBIX MJIAHOB.

3.3. Pa3paboTka u ucnoiHeHNE OOIIEUHCTUTYTCKOTO Tpaduka yueOHOTro Mpoliecca TEKYyIIEero

y4eOHOro roja.

3.4. IlnannpoBanre y4eOHOTO TpoIlecca M COCTaBJICHWE paclUCaHWid 1Mo BceM (opmam
Oo0y4eHHs, a TaKKe COCTAaBIICHHE pPACHUCAHWN DSK3aMEHOB, 3a4€TOB, MPOMEKYTOYHOTO,
WTOTOBOIO0 KOHTPOJIS, TOCYJJapPCTBEHHON MTOTOBOM aTTecTanuu. [IoCTOSIHHBIM KOHTPOJIb 32
UX OCYIIIECTBICHUEM.

3.5. KoHTpons 3a TMUIaHUPOBaHWEM U BBITOJIHEGHWEM YyYeOHOW Harpy3kd mpodheccopcKo-
MPEToIaBaTeIbCKUM cocTaBoM Kadenp. [IpoBepka BBIIOTHEHHS ayIUTOPHON Harpy3KH
Ipero/iaBaTeNsIMu.

3.6. Opranu3anuss TpOBEIEHUS TMPOLEAYp AaKKPEAUTAIMM W JIMLIEH3UPOBAHMUS HOBBIX
00pa3oBaTEeNbHBIX IPOrPAMM.

3.7. IlpoBepka IIPABUJIBHOCTH pacueToB yueOHO Harpy3ku npodeccopcko-
MPEIo1aBaTeNIbCKOro COCTaBa Bcex Kadenp uHcTuTyTa. [IpenocraBieHne CBOAHBIX JaHHBIX



yueOHOM  Harpy3ku mpodeccopcKo-IpernoaaBaTeIbCKOoro cocraBa  HMHCTHTYTa  Ha
YTBEPKIACHUE PEKTOPY UHCTUTYTA.

3.8. [loaroroBka HMCXONHBIX MJAHHBIX JUISI pacdyeTa W paclpeieseHHUs] IUTAaTHBIX €IUHHUIL
npodeccopcko-IpernoaaBaTeIbCKOro CocTaBa MeX 1y kadeapaMu HHCTUTYTA.

3.9. Pacnpenenenme movacoBoro ¢onma Mexay kadeapamu. KoHTpons 3a  ero

UCIOJIb30BAaHUEM.
3.10. KoHTpob 3a X0J0M BBINOJIHEHHS NMPUKA30B, HHCTPYKIMKA MUHHCTEpCTBA 00pa30BaHUS
u Hayku P® u MexXTyHapOIHBIX HOPM IO OpraHu3aluu 00pa30BaTEIbLHOrO MPOoLEcca.

3.11. Yyactue B COCTaBICHHUHU IJIaHA MEPONPHUATHI 1O OPraHU3ALUN M MPOBEICHHIO HOBOTO

nprueMa CTyJCHTOB IO BCEM HAIpaBJICHUSAM U popMaM 00yUdCHHUS.

3.12..ITlmaHupoBaHKUE WCIIOJIIb30BAHUS YYECOHBIX TOMEUICHUH M YKPEIUICHHS MaTepHalbHO-

TEXHUYECKON OCHAIIEHHOCTU ayIUTOPUI U KaOMHETOB.

3.13 .CornacoBanue M YTBEp)KIEHHE COCTaBa U CPOKOB pabOThl TOCYJapCTBEHHBIX
9K3aMEHAllMOHHBIX Komuccuil. [logBeaeHne UTOroB U aHamu3 pabOTHl TOCYIApCTBEHHBIX
9K3aMEHALIMOHHBIX KOMUCCUN MHCTUTYTA U (PUITNATIOB.

3.14 .KoHTpoJib 3a UCIIOJIb30BaHUEM Y4EOHBIX KaOWHETOB.

3.15 .KoHTponb 3a CBOGBPEMEHHOW pa3pabOTKON M cocTaBiieHHeM Kadeapamu, (uiuaiam,
IUIAHOBOM W y4YETHO-OTUETHOW JTOKYMEHTAllMW IO OpraHu3alii y4eOHOro Impoiiecca, a
TaKXKe 3a MPEJOCTABICHUEM YCTaHOBICHHON OTYETHOCTH.

3.16 .CocraBiieHre CTaTUCTHYECKHX OTYETOB IO Y4E€OHO-METOIMYECKOH padoTe WHCTHUTYTA.
[TonroToBka cipaBoK, OTYETOB MO BOIPOCaM y4eOHO-METOJMUECKOM PabOTHI.

3.17 . TloaroroBka BOMPOCOB IO y4E€OHOW M METOIUYECKOW padoTe I pacCMOTPECHHS Ha
pektopare mwiu CoBerax WHCTUTYTa. COTJIACHO pEIIEHUSM STHX OPraHOB MOJTrOTOBKA
MIPOEKTOB MPHUKA30B MO BOMIPOCAM Y4eOHO-METOANYECKON PaOOTHI.

3.18 .Opranu3zanus u3rotoBieHus yueOHoi qokymenTtanuu. Obecrnieuenue kadenp, hpuananon
OnaHkaMy y4eOHON JOKYMEHTAIIHH.

3.19 .MudopmupoBanue AUPEKTOPOB (UIMAIOB, 3aBEAYIOIIUX KadeapamMu O HOBBIX
MIOJIOKEHMSIX, HHCTPYKIMAX M JPYTUX JOKYMEHTaX 10 y4eOHO-METOANYEeCKOM paboTe.

3.20 .M3yuenue, oO0oOIIEHHME W paclpoCTpaHEHHE IEepeloBOro ombiTa padoThl Kadeap,
¢uInanoB Mo opraHu3auy yueOHO-METOJMUECKOM padoThI.

3.21 Yyactre B paboTe 10 OBBIIIEHUIO KBATA(DUKAIIUH ITPETIOIaBaTeeH.

3.22 Opranuzanusi MEPONPHUATHH IO TMOBBIMICHUIO MPodecCHnoOHATBHO-TIeJarOrHIeCKOM
KOMIIETEHTHOCTH MPO(HECCOPCKO-TIPENOAaBaTEIbCKOT0 COCTaBa MHCTUTYTA U (DHITHAJIOB.

3.26.Y4actue B mpohOpHUEHTAIMOHHON padoTe MHCTHTYTA.

3.27 Ilepuoamueckoe HHPOPMHUPOBAHNE PEKTOPA 00 MCIIOTHUTEIHHON TUCIHUILIHHE (DUITHAIIOB,
Kadep mo Bonpocam, BXOAAIIUM B KOMIIETEHIINIO y4€OHO-METOINYECKOTO OTAeNa.
3.28. Opranmzanusi pa®OTHI, B YCTAaHOBJICHHOM IIOPSJIKE, MO HAIMOJHEHHIO M BHECEHUIO
M3MEHEHMH Ha caliTe MHCTUTYTa MaTepUaiaMu Mo y4yeOHOM U MeToanYecKoit paboTe.

3.29. lleproanveckuii MOHUTOPHHT KPUTEPHATBHBIX IMTOKa3aTeNe 1o HaIpaBJIEHUSIM
CBOCH MEATENBHOCTH Ha MPEIMET WX COOTBETCTBHS JIMIEH3MOHHBIM W aKKPEIUTAIHOHHBIM
TpeOOBaHUSM.

3.30. Yyactue B moadope KaHAMWJATYp PYKOBOAMTENEH 0Opa3oBaTelIbHBIX HPOTrpaMM IO
HaNpaBJICHUSAM MOATOTOBKH, peau3yeMbIX B IHCTUTYTe U KOOpAWHAIMS UX JESITEeIbHOCTH.

3.31. ComnpoBoXKAE€HHWE MHKIIO3UBHOTO OOy4YeHHs] CTYICHTOB MHBAJIMJIOB M JIMIl C
OrpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBbSI IO HAIPABJIEHUIO CBOEH 1EATEIIbHOCTH.

3.32. Pemienue BONPOCOB DPAa3BUTHUA M OOCITYXHBaHUA HH(DOPMAIIMOHHO-TEXHOJIIOTHYECKOM
0a3bl MHKJIIO3UBHOTO OOYYeHHs, MpOorpaMM OOY4YeHHs HMHBAJIHMJIOB U JIMIl C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 3JIOPOBBSI C IPUMEHEHHUEM JTUCTAHIIMOHHBIX TEXHOJIOTHH.

3.33. Yuactme B 0TOOpe M pacCTaHOBKE II€IarOTMYECKOr0 COCTaBa JUIsl OOecCTeueHUs
WHKJTFO3UBHOTO 00pa30BaHUs.

3.34.00ecnieueHre NEATEILHOCTH Y4eOHO-METOJMYECKOr0 OTJelda B YacTH Kacarolleics
npuema, oOydeHHsS WM BOCHHMTAHHMS HHBAIAAOB W JIMI C OTPAHMYCHHBIMH BO3MOXXHOCTSIMH



3J0pPOBbs 110 HAITPABJIICHHUIO CBOCH JACATCIIBHOCTH.

4. IIpaBa

4.1. KoHTpo/MpoBaTh BBINOJIHEHUE NPUKA30B, PACIOPSDKEHUN, MHCTPYKUMM M YKa3aHW,
pemennii COBETOB MHCTUTYTA, PEKTOpa MO BOIIPOCAM OpraHHU3alMU U MPOBEIACHUS YIeOHO-
METOAMYECKOTO IpoIiecca.

4.2. Pa3pabatpiBaTh NMPEIUIOKEHUSI 110 COBEPIICHCTBOBAHHUIO IUIAHUPOBAHUS M OpPraHU3aIUH
y4eOHOr0 mpoIiecca.

43. TpeboBaTh OT BCEX JOJDKHOCTHBIX JIMI[ CBOEBPEMEHHOro OGOpMIICHHS IUIAHOBOM
JOKYMEHTAallMd ¥ TMPEAOCTABICHUS OTYETHOCTH IO Yy4eOHOMY MpoIeccy, TOYHOIO
BBITIOJTHEHUS pacIIUCaHUsl 3aHATHI U S9K3aMEHOB.

4.4. OTnaBath pAacroOpsDKEHUST PYKOBOAUTEISIM 00pa30oBaTelNbHBIX MporpaMm, Kadeapam,
¢unnanaMm Mo BOMpPOCaM OpraHU3alMKM y4eOHOro mpolecca U y4eOHO-METOTUYECKON
paboThL.

4.5. TpeboBaTh OT 3aBeAyIOIIMX KadeapaMu U TMpernojaaBaresieil 00bsSCHEHUs (MMChbMEHHBIC)
MPUYMH HApYIIEHHs y9eOHOTO mpolecca.

4.6. CaHKIIMOHMPOBATH TPUEM HA PabOTy IMPEINoAaBaTeNIeH-TIOYaCOBUKOB, JIUIl HA TOJHKHOCTH
KaTeropuii yaeOHO-BCIIOMOTaTEIFHOTO TIEPCOHAA.

4.7. IlpuBnekats mpodeccopcKo-MpernoaBaTeIbCKUil COCTaB U y4eOHO-BCIIOMOTATENbHBIN
MEePCOHAN K YYacTHIO B paboTe pa3IMUHbIX KOMUCCUH MO BOIPOCaM y4eOHO-METOAUYECKOM
paboTHI.

4.8. IlopyyaTh BBINIOJHEHHE OTIAENBHBIX 3aJlaHUN MO Yy4eOHOM W METOJUYECKOr paboTte
coTpyaHuKaM Kadenp, GumuanoB u OTAEIbHBIM NOAPA3ICICHIM.

4.9. TpeboBaTh OT pYyKOBOAMTENEH 00pa30BaTENbHBIX MPOTpamMM, 3aBeNyIOIIUX Kadenap,
OTJENIOB U CITyXO0, a TakKe OT PYKOBOIUTENECH (PUIMaToB CBOCBPEMEHHOTO BBITIOITHEHUS
BCEX PACIOPSHKEHUN y4eOHO-METOAMYECKOTO OT/eNa.

4.10.IlpyauMaTe y4yacTHe B 3aceJaHHsIX COBETOB, METOAWYECKHX KOMHCCUH, Kadenap,
MOCEIIATh BCE BU/BI yUEOHBIX 3aHITHHN, IPUCYTCTBOBATh HA SK3aMEHAX M 3a4eTax.

4.10. BHOCHTh Ha pacCMOTpPEHHE PEKTOpa IMPEACTAaBICHHS O Ha3HAYCHWH, MEPEMEIICHUH WU
VBOJBHEHUH  COTPYAHUKOB, HAXOISIIMXCS B  HEMOCPEACTBEHHOM  TOJYWHEHHH;
MPEUIOKEHUST PEKTOPY O TMOOMIPEHHH PYKOBOAWUTENEH 00pa3oBaTENbHBIX IPOrpamMM,
3aBEAYIOIINX Kadeapamu, po¢eccopCKO-TMPenoaaBaTeILCKOT0 u y4eOHO-
BCIIOMOTATEeNILHOIO TEpCcOHalla 3a YCHeXW B OpraHu3allid U TPOBEIEHUH Y4eOHOro
nporecca 1 yaueOHO-MEeTOINYECKON paboThl.

4.11. BHOCUTB TPEIJIOKEHHUsS] PEKTOPY O JIUIIEHUM JIOTOJIHUTENBbHON 3apIuiaThl pabOTHHKOB
kadenp, y4eOHO-BCIIOMOTaTEeNbHOTO IEpPCOHaNa, (UIMAIOB 3a HEBBINOJHEHHE WIIH
HEKa4YeCTBEHHOE BBINIOJHEHNE OpraHU3alMy U MPOBEJeHUs yueOHOro mpolecca.

5. B3aumopaeiicTBHe ¢ APYyruMu noapasaeeHusIMu

Y4eOHO-MeTOIMYEeCKUN OT/IeN B CBOEH JIeITETbHOCTH B3aMMOACHCTBYET:

5.1. ¢ pykoBoauTeNsIMH 00pazoBaTEeNbHBIX Mporpamm, kadeapamu, GpuiuaiaMu UHCTUTYTA IO
BOIIPOCAM BBITIOTHEHHSI OCHOBHBIX BHJIOB YI€OHO-METOIUIECKON padoTHI,

5.2. ¢ OyxranTepueil - Mo BONPOCaM MOJATOTOBKH MCXOAHBIX JAaHHBIX ISl pacueTa CMET Ha
(¢buHaHCHpOBaHWE YYEeOHOTrO MpoIecca, MTAaTOB MPOECCOPCKO-TPENOIaBaTeIbCKOr0 COCTaBa M
y4eOHO-BCIIOMOTATELHOTO TIepcoHana kadenp, ompeaeneHue MoTpeOHOCTEH B moyacoBoM (hOHJIE,
10 BOTPOCaM y4eTa M OIUIaThl y4eOHON Harpys3Kku;

5.3. C OTAEIOM KaapoB - MO BONPOCY 3a4MCICHUs Ha paboTy mpemnojaBareneid B IITAT,
paboTaroLMX 0 COBMECTUTENBCTBY WM HA YCIIOBHUX IIOYaCOBOM OIJIATHI,

54. ¢ YyenpiIM m METOIMYECKUM COBETAMH HWHCTHTYTa W PEKTOpAaTOM IO BOIpPOCAM
OpTaHU3aIMH U TIPOBEICHHS YIeOHO-METOIUIECKON padOThl B MHCTHUTYTE,

55. ¢ ormenoM TPaBOBOTO OOECHEYEHHS — II0 BOIMpocaM OOECIeueHus JIOKAJIbHO-
HOPMAaTUBHBIMH aKTaMH 00pa30BaTeNIbHOTO MpoIiecca;



5.6. ¢ oTmenOM MaTepUATLHO-TEXHUYECKOTO OOeCIieueHHss — II0 BOIMPOCaM MaTepHaIbHO-
TEXHIMYECKOTO OCHAIICHHST 00Pa30BaTEIbHOTO TPOIIECCa;

5.7. ¢ meHTpoM MH(POPMAITMOHHBIX TEXHOJIOTHIA — IO BOIPOCaM 00ECTIeYeHHs y4eOHOTo Iporiecca
MPOrPAMMHBIMH ITPOAYKTAMH M X TEXHHYECKOMY COIIPOBOKIICHHIO; TIO PabOTe C CAliTOM HHCTHTYTA;

5.8. ¢ npueMHOI KOMUCCHEH — IT0 BOITPOCaM TUIAHUPOBAHMS HAOOpa aOUTYPHUECHTOB;

6. OTBETCTBEHHOCTh HAYAJIbLHHUKA y‘lCﬁHO-MeTOHI/I‘leCKOI‘O oTaejaa

6.1.HayanpHUK yueOHO-METOIUYECKOTO OT/IeIa HECET OTBETCTBEHHOCTb 3a:
6.1. 1. CBOEBPEMEHHOCTh U KAueCTBO BBIMOJHEHHS BO3JIOKEHHBIX HA Y4EOHO-METOIMUYCSCKHIA
otaen o0sS3aHHOCTEH, MPHUKA30B M PACHOPSDKEHUH pEeKTopa M IPOPEKTOpa Mo y4eOHO-
METOMYECKON paboTe;
6.1.2. 0OBEKTUBHOCTH JAHHBIX CTATUCTHYECKON HMH(POPMAIIMH, MTPEAOCTABIIEMBIX PEKTOPATY,
OopraHam CTaTHCTUKH U T. JI;

6.1.3. opraHM3anMio TpyAa W COCTOSHUE TPYJOBOH M HCIOJHUTEIBCKOW JIUCIUTUINHBI
COTPYIHUKOB Y4€OHO-METOAMYECKOTO OT/ENA;

6.1.4. COOTBETCTBHE KPHUTCPHUAIBHBIM 3HAYCHHUSM  aKKPECIUTAIIMOHHBIX W JIMIICH3MOHHBIX
MoKa3aTesiel 1Mo HaIPaBJICHUIO ACITEIbHOCTH;

6.1.5. coOmomeHue mpaBWJl OXpaHbl TpyAa, TEXHUKA O€30MaCHOCTH H  TOXKApHOUM

0€30I1acHOCTH;

6.1.6. UcnoIHEHME MTOJIOKEHNUH 3aKOHA O 3allUTE NEPCOHABHBIX JAHHbIX.

6.2.  OTBETCTBEHHOCTh COTPYAHHKOB YYE€OHO-METOJMYECKOTO OTIENa ONpeAesseTcs HuX

JOJDKHOCTHBIMU MHCTPYKITUSIMH.

[TpopekTop mo O6mMM Bompocam —— B.I'.benoyc
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